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Westbrook Hay
Prep School




APPLICATION FORM

	POST TITLE:
	GOVERNOR 

	CLOSING DATE:
	

	ADVERTISEMENT SEEN IN:
	


PERSONAL DETAILS

	Title:
	

	Forename(s):
	

	Surname:
	

	Previous surname:
	

	Preferred name:
	

	Address:

	

	Home telephone:
	

	Business telephone: 

May we contact you at work?
	Yes/No

	Mobile telephone:
	

	E-mail address:
	

	National Insurance No:
	

	Have you previously applied for work at the school? If yes, please provide details:
	

	Languages spoken (other than English):
	


HIGHER EDUCATION AND PROFESSIONAL QUALIFICATIONS

List all your formal educational and professional qualifications 
	College/University
	From:
	To:
	Principal degree subjects

	
	
	
	


PROFESSIONAL TRAINING

	Name of Institution/Professional Body
	Dates 
	Training/Qualification 

	
	
	


EMPLOYMENT HISTORY

Please tick as appropriate: 

Currently/recently employed/self-employed ( (Please complete below)  
  Not Working/ Retired  (
	Present/most recent employment/business

(Name & Full Address)
	Nature of business and position/role
	From
	To

	
	
	
	


PERSONAL STATEMENT

Looking at the role and person specification provided for the position of Governor at Westbrook Hay Prep School, please use this section to 
· say why you feel you are well-equipped to perform the duties of a Governor.

· give details of any work or other experiences you have had which may be relevant to your application, including any voluntary work and leisure interests.

· indicate how much time you will have to give to the fulfilment of the responsibilities of a Governor, including attendance at meetings and events at the school
	


TONAL QUESTIONS

	Please confirm if you know any existing employees or Governors of Westbrook Hay Prep School and, if so, please give details below 
	Yes / No

	Surname:
	

	First Name:
	

	In what capacity you know them
	


	To comply with the Asylum and Immigration legislation during the selection process you will be required to give evidence of your ability to work in the UK. Are you eligible to work in the UK?   Yes / No
If No, please provide details:

	Do you require a work permit to work in the UK?  Yes / No


REFERENCES

Please provide details of at least two referees who have knowledge of you in a professional environment, paid or unpaid.  The first reference should be your current or most recent employer if possible. 
Please note that references will not be accepted from relatives, or referees writing solely in the capacity of friends. 
It is the normal practice for references to be obtained before any formal interview unless you indicate otherwise. Please indicate if references be taken up prior to interview with:
Your first referee: Yes  FORMCHECKBOX 
 /No  FORMCHECKBOX 




Your second referee: Yes FORMCHECKBOX 
 / No FORMCHECKBOX 

	Reference 1 (Current or most recent employer if possible )
Name:

Company and Address:

Tel. Number:
Email*:

Occupation:

In what capacity does the above know you?

	Reference 2 
Name:

Company and Address:

Tel. Number:
Email*:

Occupation:

In what capacity does the above know you?




DATA PROTECTION

The information that you provide on this form will be used to process your application to become a Governor.  The personal information that you provide will be stored and used in a confidential manner to help with our recruitment process. More details as to how we will process your data is set out in the Recruitment Privacy Notice and Data Protection Policy.

If you succeed in your application and are appointed as Governor of the School, the information will be used in the administration of this appointment.  We may check the information provided by you on this form with third parties.

FINAL DECLARATION

As the role of Governor means you will have opportunity for access to children, it is important that you provide us with accurate answers. You should be aware that the School will institute its own checks on successful applicants with the Disclosure and Barring Service (DBS), and a S128 check will be carried out to ensue you have not been prohibited from management or governance of schools. 
It is a criminal offence for any person who is disqualified from working with children to attempt to apply for a role within the School. The School will report the matter to the Police and/or the DBS if:

· the School receives an application from a disqualified person;

· is provided with false information in, or in support of, an applicant's application; or

· the School has serious concerns about an applicant's suitability to work with children.

I have not been disqualified from working with children, I am not prohibited from working with children or from management/governance of schools, I am not subject to any sanctions imposed by a regulatory body (e.g. the General Teaching Council for England, or the Teaching Regulation Agency) and I am not automatically disqualified from acting as a Charity Trustee by way of any of the reasons shown in Appendix 1. 
I declare that the information I have given in this Application Form is accurate and true and I consent to the processing of sensitive personal data.
	SIGNED:
	DATE:




Where this form is submitted electronically and without signature, electronic receipt of this form by the School will be deemed equivalent to submission of a signed version and will constitute confirmation of the declaration above.
APPLICATION SUBMISSION

Please complete and return completed and signed application by post or email marked ‘Strictly Private & Confidential’ to:

Miss Kelly Freeman, Clerk to the Governors, Westbrook Hay Prep School, London Road, Hemel Hempstead, Hertfordshire, HP1 2RF
OR

Email:  kelly_freeman@westbrookhay.co.uk     
Telephone:  01442 256143
Appendix 1

REASONS FOR DISQUALIFICATION FROM ACTING AS CHARITY TRUSTEE 

A. Unspent convictions for specific offences

	Legal disqualifying reason


	Legislation (where relevant)

	1. Unspent conviction for an offence involving dishonesty or deception

2. Unspent conviction for specified terrorism offences

3. Unspent conviction for a specified money laundering offence

4. Unspent conviction for specified bribery offences


	There is more information about what is meant by a dishonesty/deception offence at Annex A in the automatic disqualification guide
Offences:

· to which Part 4 of the Counter-Terrorism Act 2008 applies; or

· under sections 13 or 19 of the Terrorism Act 2000 under Part 2 of the Serious Crime Act 2007 (encouraging or assisting) in relation to the offence

A money laundering offence within the meaning of section 415 of the Proceeds of Crime Act 2002

An offence under sections 1, 2, 6 or 7 of the Bribery Act 2010



	5. Unspent conviction for the offence of contravening a Charity Commission Order or Direction


	An offence under section 77 of the Charities Act 2011 - contravening a Commission Order or Direction



	6. Unspent conviction for offences of misconduct in public office, perjury, or perverting the course of justice


	

	7. Unspent convictions for aiding attempting or abetting the above offences

	In relation to offences at 1 - 6 above, an offence of:

· attempt, conspiracy, or incitement to commit the offence

· aiding, or abetting, counselling or procuring the commission of the offence

· under Part 2 of the Serious Crime Act 2007 (encouraging or assisting) in relation to the offence




/continued 

B. Other legal disqualifying reasons – non financial

	Legal disqualifying reason


	Legislation (where relevant)

	Being on the sex offenders register
	Where a person is subject to notification requirements of Part 2 of the Sexual Offences Act 2003, commonly referred to as being on the sex offenders register


	Unspent sanction for contempt of Court
	Where a person has been found to be in contempt of court for making, or causing to be made, a false statement or making (or causing to be made) a false statement in a document verified by a statement of truth



	Disobeying a Commission Order
	Where a person has been found guilty of 

disobedience to an order or direction of the 

Commission under section 336(1) of the Charities Act 2011



	Being a designated persons (under specific anti- 

terrorist legislation)
	Where a person is a designated person for the purposes of:

· Part 1 of the Terrorist Asset-Freezing etc. Act 2010; or

· The Al Qaida (Asset Freezing) Regulations 2011



	Being a person who has been removed from a relevant office


	Where a person has been removed:

· from the office of charity trustee, officer, agent or employee of a charity by an Order of the Commission under s79 of the Charities Act 2011, or earlier relevant legislation, or by a High Court Order, on the grounds of any misconduct or mismanagement in the administration of the charity

· under s34(5)(e) of the Charities and Trustee Investment (Scotland) Act 2005, or earlier relevant legislation, from being concerned in the management or control of any body



	Director disqualification


	Where a person is subject to:

· a disqualification Order under the Company Directors Disqualification Act 1986 or The Company Directors Disqualification (Northern Ireland) Order 2002 (SI2002/3150; (N.I.4)); or

· an Order made under s429(2) of the Insolvency Act 1986 (failure to pay under a County Court administration order)


/continued
C. Other legal disqualifying reasons - financial

	Title


	Legislation (where relevant)

	Insolvency


	Where a person is:

· an undischarged bankrupt

· subject to any of the following:

· an undischarged sequestration Order

· a bankruptcy restrictions Order

· an interim Order

· a moratorium period under a debt relief Order under Part 7A of the Insolvency Act 1986

· a debt relief restrictions Order or an interim Order under Schedule 4ZB to the Insolvency Act 1986

Where a person has made a composition or arrangement with, or granted a trust deed for, their creditors and has not been discharged in respect of it
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